
Step	by	Step:	Online	Registration



After	clicking	
the	link	on	

town	website	
it	will	bring	
you	to	this	

page.

• If	you	already	have	an	account	with	amilia login	in
• If	not,	click	“create	an	account”	under	login	button

Step	2



If	you	a	new	
user	to	amilia,	
it	will	take	you	
through	a	quick	
tour	of	your	
account	

Step	 3



After	exploring	your	account	click	on	find	an	organization	located	in	orange	at	the	bottom	of	
your	screen

Step	4



This	will	then	bring	you	to	a	search	bar	where	you	can	type	Town	of	Logy	
Bay	Middle	Cove	Outer	Cove	to	find	our	registration	program,	when	
located	click	on	“Town	of	Logy	Bay	Middle	Cove	Outer	Cove”

Type	here

Click	Here

Step	5



This	will	then	bring	you	to	own	registration	home	page.	Click	on	“Kelly	
Park	Sports	Association”	to	view	our	programs

Our	programs

Step	6



When	you	click	on	the	+	next	to	the	activity	
a	drop	menu	with	all	available	session/ages	

groups	will	show	
Step	7



• Click	on	the	session	button	
shown	below	to	register	
for	the	selected	activity	

You	must	then	click	the	“I	consent”	box	to	to	share	your	
profile	with	the	town	and	continue	with	registration

Step	8



Next,	fill	in	the	create	new	account	owner	and	check	both	boxes	confirming
the	statements	shown

Account	owner	is	
parent/guardian	
information

Step	9



Click	the	“add	another	person”	to	add	your	child	to	the	program
Then	fill	out	the	appropriate	information

Click	here

Fill	in	First	and	last	name

Select	Child
Fill	in	date	
of	birth

Step	10



If	registering	
multiple	children	
repeat	steps	8-10

Step	11



When	you	are	
finished	
selecting	

programs	click	
the	“checkout”	

button Click	
Checkout

Step	12



Type	in	postal	code,	IT	IS	
VERY	IMPORTANT	TO	

CLICK	THE	SAVE	
BUTTON.

Answer	resident	
question	with	drop	
menu.	Then	click	

“checkout”
Important:	Click	
SAVE	button

Step	13



It	will	then	take	you	
to	a	screen	to	review	
your	order;	if	your	
order	is	correct	click	

“checkout”.	

To	add	additional	
children	or	programs	

click	”Continue	
Shopping”

Step	14



Next,	fill	out	all	
required	

information	for	
account	

owner(parent/gu
ardian)	once	

completed	click	
“continue	my	
purchase”

Step	15



Then,	fill	out	all	required	information	for	each	registered	child.	Once	
completed	click	“Continue	my	purchase”

Step	16



Complete	
payment	

details,	once	
completed	click	

“pay	now”

Step	17



It	will	then	take	you	to	a	
screen	that	says	your	
registration	is	complete
If	you	have	any	questions	regarding	the	online	registration	

process	please	email	kellyparksportsgmail.com


